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Policy detailing Personal Property Canvass process

Personal property includes various items such as furniture, fixtures, machinery, 
equipment, office equipment, computer equipment, and signs. 

Personal Property statements are filed each year with the jurisdiction that the personal 
property was located on December 31st. Personal property is valued at market (true 
cash) value and assessed at 50% thereof. Personal Property statements are mailed in 
the first week of January and must be completed, signed and returned by February 
20th. If a personal property statement is not returned by the February 20th deadline, by 
law, the Assessor is required to estimate an assessed value. 

Business owners must notify their local Assessor's Office when their business moves 
into or out of the city. They are also required to obtain a City Certificate of Occupancy 
prior to the operation of any business in the city. Also, if a business owner anticipates 
purchasing a business, it is their responsibility to make sure that the seller has paid the 
personal property taxes as the tax lien on the personal property remains. Therefore, the 
personal property may be seized to pay delinquent personal property taxes even though 
you may be the new business owner. 

A Personal Property Canvass is done each year in the Township to verify personal 
property is active and reported accurately.  A sample personal property canvass report 
is below.




